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Application for Employment


Sandwell Consortium is a third-sector led Consortium in the metropolitan borough of Sandwell. Sandwell Consortium is a Company limited by guarantee and a Community Interest Company that carries out activities that benefit the people of Sandwell and its environs.

Our aim is to deliver quality services and to reinvest our financial surpluses for community benefit. We particularly aim to address unmet need, tackle disadvantage, advance equity and promote social inclusion.

Sandwell Consortium requires the information requested in this form for effective recruitment purposes and asserts this as a legitimate interest under the terms of the General Regulation on Data Protection (GDPR). We will store your data securely in locked cabinets and password-protected computers. We will only share your data internally with members of staff involved in the recruitment process. 

If you are unsuccessful, we will keep a copy of your application for six months after our role is filled, in line with our recruitment and selection policy. After this the electronic copy will be deleted and any paper copies shredded. If you are successful, the information in this application will form part of your employment contract. Your application form will be held on your personnel file for the duration of your employment and if/when you leave will be destroyed in line with GDPR guidelines. Sandwell Consortium is committed to equal opportunities in employment and welcomes your application irrespective of your age, disability, ethnic origin, gender, nationality, marital status, pregnancy and maternity status, race, religion, or sexual orientation.

Sandwell Consortium has a Privacy Notice available on our website: www.sandwellconsortium.co.uk  which provides information about our compliance with the GDPR. Please consult this notice for details of how to send us a request to let you access your data that we have collected, ask us to delete your data, correct any inaccuracies or restrict our processing of your data. You have the right to lodge a complaint about the way we handle your data with the Information Commissioner’s Office (ICO) or you can contact our Data Protection Officer on 0121 533 2668 or recruitment@sandwellconsortium.co.uk for more information or concerns.  

We will support to make reasonable adjustments for candidates with disabilities when applying for vacancies. If you would like more information or require this application form in a more accessible format, please contact recruitment@sandwellconsortium.co.uk  and we will respond. 

For Sandwell Consortium Use Only - Vacancy Details 

	Post Reference No.:                 Application Form No. 
	Returned Date:

	Job Title: 
	Shortlist:  Yes/No 

	Location: 
	Appoint:   Yes/No




Before completing this form, please consult the Notes for Guidance information.









Personal Details

	
Last name: …………………. 

First name: …………………….

Address: …....

Town/City: ………….

County: …….

Postcode: ……………




	
Preferred title: …………


Telephone contact number: 

…………………

Email: 

…….……





1. General Information

	
a. Do you require a work permit or similar to legally work in the UK?

b. Do you hold a current driving licence? (Only answer if having a licence is a requirement of the post. Refer to the person specification for guidance.)

If applicable, is the licence endorsed? If yes, please give brief details:

c. Are you subscribed to the DBS update service? Only answer if having a DBS is a requirement of the post. Refer to the person specification for guidance.

Against which workforce have you been checked?

Is your DBS Disclosure a standard or enhanced certificate?


	
Yes/ No 

Yes/No      



Yes  ☐                 No ☐  



Child or Adult ☐    Child & Adult ☐




Enhanced  ☐       Standard ☐




















2. Present or most recent employment 

	Job Title:
	Date started:

	Employer: 
	Date left: 

	Address: 
	Reasons for leaving/wishing to leave:




	
	

	Town/City: 
	

	County: 
	

	Postcode:
	Notice Period: 

	
	Salary: £ 

	Nature of work/responsibilities:














 




3. Employment history

Please give full details of your employment history (including voluntary and other relevant experience) you held prior to your present post, starting with the most recent first with NO gaps.

	From
	To
	Employer or Organisation
(full name and address)
	Job title or type of work undertaken
	Reason for change

	Mth/Yr
	Mth/Yr
	
	
	

	
	
	

	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





4.	Education, training and professional development: Start with the most recent first

	From
Mth/Yr
	To
Mth/Yr
	Secondary School/College/ University/Professional
	Qualifications achieved or pending
	Results & Grades
	Date gained/ expected 
Mth/Yr

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



5.  Membership of professional institutions/bodies

	Date joined
	Date expired 
	Professional body

	
	
	

	
	
	




6.  References

Please give details of two referees who are prepared to comment on your professional ability. One of these should be your most recent employer. Please note we are unable to accept references from a relative or partner. We will NOT approach Referees before you have been provisionally offered an appointment. We may verify written references by telephone.  

	1
	2

	Name of Referee: 

Job title:

Organisation:

Address:


Town: 
	Name of Referee: 

Job title:

Organisation:

Address: 


Town: 



	Postcode: 

	Postcode: 

	Telephone: 
	Telephone: 

	Email: 
	Email: 

	How long known to you:
	How long known to you: 

	Relationship to you: 

If the above referee is not your current line manager, please specify why and in what work-related capacity this referee knows you.

	Relationship to you: 


7.  Information to support of your application

Please explain why you are applying for this position. Use examples to show how you meet the requirements of the Person Specification and the Job Description.



















8.	Data Protection Act 2018 – Consent and Certification of details

The information detailed in this application form and accompanying monitoring information, will be used to monitor the effectiveness of Sandwell Consortium’s policies and practices, in particular its Equal Opportunities policy. This monitoring is for statistical purposes only and you will not be identifiable from this process. However, your personal details contained in the application form, may be used in the prevention and detection of fraud. Where this occurs, you will be identifiable. The information may be disclosed to the following third parties:
· Government/Statutory Agencies
· Law Enforcement Authorities

Giving false information will result in your application not being pursued or your contract being terminated, without notice, if you have already been appointed to the job.

Application forms of unsuccessful candidates will be destroyed after six months from the closing date for the post.


9.	Declaration 

I, (print name):    


consent to Sandwell Consortium recording and processing the information detailed in this application form.  I understand that this information may be used by Sandwell Consortium in pursuance of its business purposes and my consent is conditional upon Sandwell Consortium complying with their obligations under the Data Protection Act 2018.

I also confirm that the information contained in this application form is complete and correct and that inaccurate or misleading statements may be sufficient for you to cancel any agreement or contract made or my being dismissed without notice.



Signature:                                                                    	        Date:  
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